
 

   

Week 2 (Revised) 

 
Day Session I 

(10.00 am to 11:15 

am) 

Session II 

(11:30 am to 12:45 pm) 

Session III 

(02:15 pm  to 3:30 pm) 

Session IV 

(03:45 pm to 05:00 pm) 

Day 1 Overview of 

wings/branches of 

IAAD and their 

mandate 

The International Standards of Supreme Audit Institutions (ISSAI) 

and Forum for INTOSAI Professional Pronouncements (FIPP) 

Financial Attest Audit 

(scope, Objectives and criteria 

 

Day 2 Compliance Audit 

(scope, Objectives 

and criteria) 

Performance Audit 

(scope, Objectives and criteria) 

 

Introduction to Revenue Audit: 

Direct Taxes 

 

Audit of GST (Goods and 

Services Tax) 

 

Day 3 Government 

Accounts 

 

Understanding Finance Accounts & SFRs 

 

Ind AS 

 

Day 4 International 

Financial reporting 

Standards 

 

Commercial Auditing Overview of Defence Audit Overview of Railway Audit 

 

Day 5 Use of Sampling in 

Audit 

Audit of Contracts 

 

• An 

introduction to Embassy 

Audit 

• Functioning 

of India Audit Offices abroad 

• Short-term 

Embassy Audit 

• Key areas 

of audit 

Session Timings 

 

 

 

 

Tea break  11:15 am to 11:30 am 

Lunch 12:45 pm to 02:00 pm 

Tea break  03:30 pm to 03:45 pm 



 

Week 3 

 
Day Session I 

(10.00 am to 11:15 am) 

Session II 

(11:30 am to 12:45 pm) 

Session III 

(02:15 pm  to 3:30 pm) 

Session IV 

(03:45 pm to 05:00 pm) 

Day 1 • Purpose and importance of 

accounting in Government  

• Check and Compilation of 

accounts 

• Maintenance of Classified 

and Consolidated Abstracts 

• Debt, Deposit and Remittances 

� Accounting of transactions under the 

Debt, Deposit and Remittance Heads 

� Checks exercised in Accounts offices to 

ensure accuracy of balances under 

Dept, Deposit and Remittance Heads 

• Revenue for both Union and 

State Government 

� Revenue Receipts 

� The Revenue Basket 

� Analysis of Tax Revenue 

of States 

� Grants-in-Aid 

� Revenue (Tax) Buoyancy 

• Inter Government and inter-

departmental adjustments 

• Checks and Balances 

Day 2 • Structure of VLC database 

� Different Modules in VLC 

� Flow of Transactions 

 

•  Accounting of Loans and Advances 

� Loans and Advances by Government 

� Subsidiary Loan Register 

� Loan Expenditure by Public Work 

Department 

� Payment in discharge of Loan 

• Guidance Note of GASAB 

� Accounting for Fixed Assets 

under Cash Basis of 

Accounting 

• AQMF 

• System of Quality Control in 

Audit Process –  

� Planning Audit 

� Execution of Audit Plan 

Day 3 • Goods and services Tax 

� Input Tax Credit, 

Computation of GST 

Liability 

�  Procedures of GST – 

registration, tax invoice, 

credit and debit notes, 

electronic way bill, 

accounts and records 

• Companies Act 2013 

� Preparation of Balance Sheet and 

statement of Profit & Loss 

� National Financial Reporting 

Authority 

• Corporate Governance & 

Ethics 

� Clause 49 of SEBI and 

Provisions of Companies Act 

2013 

� Understanding Business 

Ethics 

• Public Debt 

� Classification, Purpose 

� Methods of Debt 

Redemption 

� Effects of Public Debt on 

Production, Distribution 

and Consumption 

� Level of Income and 

employment 

Day 4 • Auditing Process and 

Criteria for PPP Audit 

� Audit Methodology 

� Audit of Project 

Formulation and 

Approvals 

� Audit of Financing Risk 

� Audit of Viability Gap 

Funding 

 

• International Financial Management 

� Foreign Exchange Market 

� Exchange Risk Management 

� Mode of Payment in International 

Trade 

� Open Account, Bank Transfer, Letter 

of Credit 

� Consignment Sale 

 

 

 

� Standing orders on Role of 

Audit in relation to Cases of 

Fraud and Corruption 

Issued by C&AG of India 

 

 

Audit of Railway Stores 

� Classification of Stores, 

Funds, Accounting Procedure 

� Purchase of Stores 

� Receipt and Custody of 

Stores related registers 

 

Continued…… 



  

 

Day 5 • Planning, works, 

Commercial Operations & 

Telephone Revenue 

Accounts 

� Work Orders 

� Measurement Books 

� Acceptance And 

Testing 

� Contractor’s ledger 

(Running and Final 

Bill) 

� Contribution Works 

• Defence Capital Procurements 

� Revitalizing Defence Industrial 

Ecosystem through Strategic 

Partnerships  

Feedback & Valediction 

A centralized Evaluation Test will be conducted on 30.12.2019 from 10.00 Hrs to 12.00 Hrs  

 

 

 

 

Tea break  11:15 am to 11:30 am 

Lunch 12:45 pm to 02:00 pm 

Tea break  03:30 pm to 03:45 pm 
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PREFACE TO THE SEVENTH EDITION 

The last edition to the IFS (PLCA) Rules was brought out in 
2006. With the passage of time, a further revision in the 
compilation of these rules has become essential not only 
because of a large number of amendments carried out through 
individual notifications/sanctions but also a significant impact of 
the implementation of the recommendations of the Sixth Central 
Pay Commission. 

The importance of keeping the Handbook of IFS (PLCA) 
Rules updated could hardly be over emphasized as this is vital 
for the efficient management of the Ministry's administrative and 
establishment affairs. 

Some sections of the book have been thoroughly revised 
and an attempt has also been made to synchronize these 
provisions with the relevant GOI regulations. A comprehensive 
revision by way of updating the rule book at such significant 
scale has been a massive enterprise and I would like to put on 
record the Ministry's appreciation for this excellent effort by the 
General Administration team led by Dr. Amit S. Telang, Under 
Secretary (GA), closely assisted by Shri Tarun Kumar and Smt. 
Neerupma S. Kararha, both Administrative Officers (GA). 

We are confident that the updated volume will be found 
useful and any suggestions with regard to further improving this 
compilation would be welcome. 

 
  ANUP K. MUDGAL 

   Joint Secretary to the Govt. of India 

 

New Delhi 
April 05, 2013 

  



 

 



 

PREFACE TO THE SIXTH EDITION 

It has been our consistent endeavour to update and simplify 
the various rules, regulations and instructions contained in the 
IFS (PLCA) rules. 

2. Since the printing of the fifth edition in June 2000, there 
have been several changes in various Annexure of the 
compendium. Hence, it was felt appropriate to incorporate these 
into a new edition. 

3. The companion CD-ROM containing the IFS (PLCA) rules 
has also been updated and the search engine has been made 
faster and the linkages and cross referencing is also more 
extensive. 

4. In keeping with the times, it is our hope that the entire 
compilation will be available on a secure website to be launched 
shortly. Thereby ensuring availability of updated information 
whenever required. 

 
   SYED AKBARUDDIN 

  Joint Secretary to the Govt. Of India 
New Delhi 
November 20, 2006 
  



 

 



 

PREFACE TO THE FIFTH EDITION 

The last edition to the IFS (PLCA) Rules was brought out in 
1990. Since then several amendments have taken place and it 
was felt necessary to bring out a new edition incorporating all 
these amendments.  

A new feature of the present edition is that the 
supplementary instructions under the various Annexure have 
been incorporated in the body of the Annexure for easy 
referencing and to make the book user-friendly. It is hoped that 
the user would find this helpful. 

I would like to place on record my appreciation of the 
contribution of Shri Amarendra Khatua. Director(ADP) in bringing 
out this edition as also the efforts of S/Shri Sanjiv Ranjan, Under 
Secretary(GA) and Kulbhushan Sharma, Administrative Officer 
(GA) in compiling this edition. 

 
  H H S VISWANATHAN 

   Joint Secretary to the Govt.of India 
 

New Delhi 
June 30, 2000 

  



 

 



 

PREFACE TO THE FOURTH EDITION 

This revised edition of IFS (PLCA) Rules is being brought 
out so that an up-to-date text is made available to all concerned. 
So far the third edition issued in 1978 has remained the sole 
source of reference. 

2. A new feature introduced in this edition is the index to be 
found at the end of the volume. It should facilitate reference to 
specific aspects of the Rules; we hope users will find it helpful. 

3. I want to place on record my appreciation and thanks to 
Shri Niraj Shrivastava, US (GA) and S/Shri A.K.Goswami and 
D.V. Chopra Section Officers for their work in compiling this 
edition, which was begun in 1989 when Shri G.S.lyer was Joint 
Secretary (Establishment). 

  
       L.K.PONAPPA 

  Joint Secretary to the Govt. of India 

 

New Delhi 
April 30, 1990 
  



 

 



 

PREFACE TO THE THIRD EDITION 

 In view of the large number of amendments, changes and 
clarificatory orders issued since 1973, it was felt desirable to 
bring out the third edition of the Indian Foreign Service (Pay, 
Leave, Compensatory Allowances etc.) Rules. 

 2. For facility of reference, the orders which formed Part IV 
of the previous edition have been summarised and appended to 
the respective Annexures. 

 3. This edition, like the one published in 1973, has been 
compiled and edited by Shri V.P.Bhatia, Attache (FSR). I should 
like to record my appreciation of his efforts. 

 

      I.P.KHOSLA 

         Joint Secretary to the Govt. of India 
 

New Delhi 
November 30, 1978 

  



 

 



 

PREFACE TO THE SECOND EDITION 

 The first edition of the Handbook of Rules & Regulations 
relating to the Indian Foreign Service (Pay, Leave, 
Compensatory Allowance etc.) was published in 1962. Since 
then many changes have taken place. This rendered necessary 
the bringing out of a new edition. 

2. The revised edition has been enlarged to include, under 
part IV, important supplementary and clarificatory orders. 

3. I should like to record my appreciation of the help of Shri 
V.P.Bhatia, Section Officer (O&M) in bringing out this edition. 

 

       B.P.AGARWAL 

  Joint Secretary to the Govt. of India 
 

New Delhi 
March 31, 1973 

  



 

 

 



 

PREFACE TO THE FIRST EDITION 

 Immediately after independence, when the Foreign Service 
was constituted, there was little in the form of previous 
experience to go by. We had to depend largely on British 
practice and consider every problem that arose as a fresh 
problem without any precedents to help in its solution. Many 
decisions were taken on an ad hoc basis. But with the 
experience gained over the years, it was possible to promulgate 
a set of rules to cover the most common situations that 
confronted our officers ever so often. Those rules were published 
in the Gazette of India under S.R.O. 1031 on March 31, 1954 
and have been in force until the end of March this year. 

 2. Much has happened since 1954. The difficulties that 
were inherent in a Service like ours have become real and 
tangible in the light of actual experience. New concessions have 
been instituted like the grant of an allowance for the education of 
children and facilities for them to spend their long vacation with 
their parents. Guiding principles have been circulated to regulate 
the drawal of foreign allowance and representational grant. Many 
new Missions and Posts have been opened. Some of them far 
removed from the direct routes of international commerce. This 
has brought to the fore the complications of travel by assorted 
routes, with all the consequent enforced halts, transhipment of 
baggage and like. The strength of the cadre constituting the 
various branches of the Service has risen considerably. We have 
therefore, had to frame precise cadre rules which describe the 
manner of the recruitment of Foreign Service personnel and the 
principles to determine their seniority and regulate their 
promotion. Representational work outside the country bring with 
it additional responsibilities in matter of conduct & discipline. 
These responsibilities have been analysed and a special code of 
ethics has been devised. 

 3. The purpose of this Handbook is to bring all these rules 
and regulations together so as to serve as a handy guide to all 
concerned. The present volume is restricted to the conditions of 
service relating to both branches of the I.F.S. It contains (a) the 
Indian Foreign Services (Pay Leave, Compensatory Allowances 
and other Conditions of Service) Rules, 1961, (b) the 
Government of India's decisions under these Rules and (c) 
regulations for the application of these rules and the decisions 
thereunder to Branch B of the Service. Subsequent volumes will 



 

be devoted to the Cadre and the Conduct Rules of both 
branches of the Service and various other matters of interest to 
the officers of this Ministry. 

  
      K.V.PADMANABHAN 

 Joint Secretary to the Govt. of India 
 
New Delhi 
13th June 1962 
 

 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Though every care has been taken to ensure that there are no 
mistakes, it is not unlikely that errors might have crept in or 
omissions gone unnoticed. If any omission or error is detected in 
this Handbook, it may kindly be brought to the notice of the 
General Administration Section, Ministry of External Affairs, 
New Delhi. 



 

  


