
 
List of documents to be disclosed by the office of  Principal Accountant General ( A&E ) II :- 

 
Adminis t ra t ion  
 

( i )  Cit izen  Char te r  
( i i )  Organiza t iona l  s t ruc ture  up  to  Branch Off ice rs  leve l .  
( i i i )  Adminis t ra t ive  Repor t .  
( iv)  Act iv i ty  Repor t .  
(v )  Budget  o f  the  A.G.(A&E)- I I .  
(v i )  Deta i l s  o f  var ious  cont rac t s .  
(v i i )  Deta i l s  o f  cer t i f ied  vendors .  
(v i i i )  Deta i l s  of  pay  f ixa t ion  in  respec t  of  employees  working  in  

O/o  A.G. (A&E)-I I .  
( ix)  Works re la ted  to  we l fa re  ac t iv i ty ,  recrea t ion ,  promot ion  and  

appoin tment  wi l l  be  suppl ied  by  A.G. (A&E)-I  who i s  cadre  
cont ro l l ing  of  A.G. (A&E) U.P .  however ,  in format ion  on  pay  
f ixa t ion  in  respec t  to  the  employees  work ing in  th i s  o f f ice  
can  be  suppl ied  by  th i s  of f ice .  

(x )  Informat ion  re la ted  to  pe rsonal  mat te r  wi l l  no t  be  suppl ied .  
(x i )  In terna l  not ing  of  f i le s  wi l l  no t  be  d i sc losed .  

 

Genera l  Provident  Fund  
 

( i )  All  schedule  wi th  cover ing  l i s t  of  va r ious  t reasur ies .  
( i i )  Deta i l  book f igure  o f  va r ious  major  head f rom t reasur ies .  
( i i i )  Pay  voucher  o f  va r ious  t reasur ies .  
( iv)  Ledger  ca rds  of  subscr ibers .  
(v )  Un pos ted  broadshee ts .  
(v i )  Par t  want  and  fu l l  want  de ta i l s .  
(v i i )  T.E.  number  and  de ta i l s  re la t ing  to  subsc r ibers .  
(v i i i )  Genera l  Index  Regis te r  & Alphabe t ica l  Index Regis te r .  
( ix)  Maste r  l i s t  o f  subsc r ibe rs  in  VLC (GPF)  /  ALPM.  
(x)  Debi t  vouchers  o f  subscr ibers  fo r  l as t  03  years .  
(x i )  Account  s l ips  of  var ious  subscr ibers .  
(x i i )  Miss ing  i tems de ta i l s  of  subscr ibe rs .  
(x i i i )  Form 24 showing  the  year -wise  de ta i l s  of  deposi t  and  

wi thdrawal  of  subcr ibe r .  
 

Pension Wing/Co-ordinat ion 
 

( i )  Audit  Register  of  Pens ion.  
( i i )  Regis ter  of  Pension Payment Order .  
( i i i )  Gratui ty  Regis ter .  
( iv)  Commutat ion Regis ter .  
(v)  Special  Seal  Authori ty Regis ter  (outward)  
(vi )  Special  Seal  Authori ty Cases  ( Inward) .  Which is  

rece ived f rom other  s tates :  
 

Audi t  Register  of  Pens ion.  
Gratui ty  Register  
Commutat ion Regis ter .  

(vi i )  Freedom Fighter  Pens ion Cases .  
(vi i i )  Court  cases  of  pension.  

Writ  Pet i t ion Cases     :    Hon’ble  High court .  
Claim Pet i t ion            :    S tate  Tr ibunal .  
Sui t                             :     Distr ic t  Court .  
Or iginal  Applicat ion  :    Central  Tribunal .  

GE Co-ordinat ion / Wing: -   
( i )  HBA/MCA recovery schedules .  
( i i )  HBA Broadsheets .  
( i i i )  MCA Broadsheets .  
( iv)  Annual  Balance  Cert i f icate .  

 

WAD 
 

( i )  Vouchers/Schedules/Sanct ion Orders/Dockets  e tc .  
( i i )  Document  re lated with Accounts  Compilat ion 

(Monthly Accounts ,  Data  Sheets ,  Compi lat ion Sheets  
e tc . )  

( i i i )  Account  Record l ike  Class i f ied and Consol idated 
Abstracts .  

( iv)  Transfer  Entr ies  and Regis ter .  
(v)  AC-DC bi l l  Regis ter .  
(vi )  Grant  in aid  regis ter  and ut i l izat ion cert i f icate .  
(vi i )  Suspense/Remittance  broadsheets  of  a l l  types  and 

re lated records .  
(vi i i )  Annual  Works  Divis ion Review.  
( ix )  Detai ls  regarding promotion,  appointments ,  pay 

f ixat ion,  gradat ion l is t  and ros ter  etc .  (Personal  
detai ls  of  employee l ike  fami ly deta i l s ,  G.P .F.  ba lance,  
ACR’s  etc .  are  not  to  be  disc losed) .  

(x)  Activi ty Report/  Administrat ion Report .     

 


